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(Please print on the official letter paper of your organisation / company)

LETTER OF INTENT

[FRAME PROGRAMME] / [ACTION]

Project title: 



Target group: 





CO-OPERATION AGREEMENT

between

official name of the sending company / school / organisation

address of the sending company / school / organisation (street/no., postal code/town)

and

official name of the hosting company / school / organisation

address of the hosting company / school / organisation (street/no., postal code/town)

Within the framework of [FRAME PROGRAMME] for placements and exchanges under [ACTION], the hosting partner does hereby confirm its participation in the above project and to take responsibility for the following tasks in the proposed project, which are to

· provide professional training places in the professional fields of the beneficiaries in the hosting country,

· organise accommodation for the participants during their stay if requested,

· provide information on important contact persons, addresses and costs of the stay to the sending partner and/or to the participants,

· provide guidance and support to the participants,

· monitor the work placements,

· guarantee the documentation of the work linked trainings of all participants using the 
EUROPASS Mobility and supply certificates for professional and language trainings, 

· participate in evaluation and dissemination of the project and its outcomes. 

All the above mentioned activities will be realised in order to achieve the aim of the project and under the consideration of the European Mobility Charter. 

About the hosting organisation: 


Type of organisation (Code):



Economic Sector/Branch (Code):



Person responsible for the hosting organisation: 

Name:


Position:


Phone:


Fax:


E-Mail:


Signature

Stamp

Place, Date
M1_1.1_F1_Letter_of_Intent_example.doc

[image: image1.jpg]